Sample Critical Task Format
	FACILITY:  
	UPDATE:  05/01/2009

	TASK:  Very Important Patient
	LEARN SEQ:  

	ELEM
	ELEMENT DESCRIPTION
	COMP

	1
	Able to define a VIP
	Yes   No

	2
	Do not make statements to media on behalf of the hospital or HSS
	Yes   No

	3
	Refer media members to official spokesperson described in hospital policy
	Yes   No

	4
	Generally restrict media members movement throughout the facility
	Yes   No

	5
	Notify hospital administration, Risk Management, and public safety agencies as directed
	Yes   No

	6
	When a security officer is posted, assigned a patient room away from elevators and fire stairwells or exits; when a security officer is not posted, assign a room with good visibility from the nursing station
	Yes   No

	7
	Remove the patient name from switchboard, Front Desk, and census reports and replace with an alias for the actual patient
	Yes   No

	8
	Maintain the patient’s chart in the patient’s room
	Yes   No

	9
	Brief the nursing unit staff of general information or specific action items required of hospital staff
	Yes   No

	10
	Determine if any person may visit
	Yes   No

	11
	Obtain the name and telephone number of persons coordinating security for the VIP, persons who can answer questions, and persons to contact in an emergency
	Yes   No

	12
	Write SIR, category PATIENT ASSISTANCE, _____, _____
	Yes   No

	TASK
	The officer can perform each of the elements
	Yes   No
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